OBIINHA KAOJIMHOBO

MUNICIPALITY OF KAOLINOVO

- 229960 rpax KAOJIMHOBO, o6aact ILIVMEH, rut. Vkpaitia Ne 4; 8 05361 22 10; dakc:05361 21 10
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3AIIOBE
Ne P/I- 15/-215
rp. KaosmnoBo, 07.09.2018 r.

ocHOoBaHHe: Wi 44, a1 2 OoT 3akOH 3a MECTHOTO CaMOyIpaBJIE€HHE M MECTHATa
maucTpanus /3MCMA/ u BbB BpB3Ka H3mbIHEHHE Ha [IpoTokon Ne 34 ot 29.08.2018 .

2 MUHHCTEPCKH CHBET

YTBBPXKIABAM:

1. IlpouexypuTre 3a apxWBHpaHe H Bb3CTAHOBSBaHe HA NaHHH B OODIMHA

" \sEHOBO, cauTaHo 0T 07.09.2018 T.
2. JlApeKTopuTe Ha IWPEKIMH ¥ HAYaTHWOE Ha OTACNHM 4 3al03HAST BCHYKH

UTCJIA C YTBBPIACHHATE IpaBHIIa.
KOHTpO.TI II0 H3OBJIHCHHUETO Ha 3aloBeATa Ja C€ OCHIIECTBIBA OT CereTapx Ha

OIAHATa.

Tazu 3arloBE€ Oa C€ OOBE€AE OO 3HAHMETO Ha CHOTBETHHTE TB)XHOCTHH JIMIIa 34
CACHHC A HU3ITBJIHCHHUE.
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KacamE OBLUWHA KAO/IMHOBO
' MUNICIPALITY OF KAOLINOVO

>< 9960 rpaa KAOJIMHOBO, obnact LUYMEH, na. YkpaiiHa Ne 4; B ten/¢akc: 05361/22 10; 2111
http:// www.kaolinovo.bg ; e-mail: kaolinovo@abv.bg;

YTBbPXK/ABAM:

HUJA AXMEOB
Kmem Ha obwuHa KaonuHoso

HAarta: 05.09.2018 .

NPOLEAYPU
3A APXUBUPAHE U Bb3CTAHOBSAIBAHE HA AAHHU B OBLLMHA KAO/IMHOBO

1. O6w npernep,

MeToauTe 3a apxuBMpaHe U Bb3CTaHOBABaHE Ca OT CblUeCTBEHO 3HaYeHWe 3a ONa3BaHe U 3aluTaT:
Ha AaHHUTe. Beaka 3ary6a Ha gaHHu nopaau nospexkaaHe, BUPYCH UM YOBeELLKA rpewka e 3aryba Ha Bpeme
“ pecypcu. OcseH ToBa, 3arybarta Ha AAHHU MOXKe CepuosHo Aa nosause BbPXY Ka4yecTBoToO M BpemeTo 33
U3BBPLUBAHE Ha YCAYIrMTE OT KOUTO ce HYXX/AAAT KaKTo rpa)kgaHure u 6usHeca oT €AHa CTpaHa, Taka CbLyo u
APYTY AbPXKaBHU M aAMUHUCTPATUBHM CTPYKTYpU OT Apyra cTpaHa. EGekTUBHUAT nnaH 3a apxuBupaHe u

MOAABPKAHETO Ha AaHHUTE Ha CbPBBLPUTE € OT PELIaBallo 3HaYeHue 3a paboTaTa Ha O6LmHa KaonuHoso.

2. Uen

Mpoueaypute 3a dpXuBMpaHe M BB3CTAHOBABAHEe Ha AaHHM B 06wWMHa KaonuHoso oyepTasar
MWHUManH1Te U3NCKBaHUA 3a cb3gaBaHe u 3anassaHe Ha pesepsHU Konua. LlenTa Ha Tesu npoueaypu e ga
OCUTYDPAT yCrelHa Bb3MOXHOCT 33 apXuBMpaHe W BL3CTaHOBABaHE Ha KPUTUYHM AaHHW. Te3u npoueaypu ca
B CMAa, 33 a NO4NOMOrHaT u PBKOBOAAT CAyKuUTENUTE B ObuwuHa KaonuHoso, OTroBapALLM 33 NOAAPbIKKaTa

" €KCnnoataunaTa Ha codryepa u xapayepa.

3. Obxsar

Tesu npoueaypu ce oTHacsT 3a Cny>Kutenute B otaen »NHopMaumoHHo-TexHUYecKko obcnyxeane”,
OTroBapsLy 3a NOAApPbIKKaTa U éKcnnoataumsTa Ha codpryepa u Xapayepa. Mpoueaypute 3a apxuBupaHe u
Bb3CTaHOBABAHE BK/OYBAT, HO He ce OrpaHuy4aBart A0 apxusupaHe u Bb3CTaHOBABaHe Ha $alinoBM 1 neyaTHU
CbPBBLPYU, MOLWEHCKN CbPBbBPU, CbPBLPU Ha 6asu AaHHK, yeb cbpBbpU. Tosu npoueaypu He BKAKOYBAT
apXuBMpaHe U Bb3CTAHOBABAHE Ha KAMEHTCKM PaboTHu cTaHuuK, nanTonu, TabneTHu KoMnoTpK uam PDA
YCTpoiicTBa. [laHHMTe, HaMMpaLLK ce Ha TEBPANTE AMCKOBE Ha OTAENHU PaboTHM CTaHLMK, ca OTrOBOPHOCT

Ha cayxutenure, paGOTELU,M Ha TAax.



4. UHdopmauus, nognexaiya Ha apxusupaHe

UHbopmaLmATa, KOATO Noaneku Ha apxuBupaHe e onpeaeneHa cnopes 3Ha4eHUETO KOeTo MMa :
W3MbIHEHWE Ha Lie/nTe, OTTOBOPHOCTUTE M 3a4b/KeHuATa Ha O6LwmHa KaonuHOBO.

3aAbKNTENHO Ce apXuBMpaT:

- b6asute paHHM Ha penosogHata cucTema »AKCTBP”, noanomarawa ynpasneHuero
aAMWUHUCTPaTUBHATA AEMHOCT M 06XBallalla Lenua npouec Ha obcnyKBaHe Ha rpagaHuTe M BCUYK
cneuuduyHM aIMMHUCTPATUBHM NPOLLECH;

- 6asute faHHM Ha codTyepa 3a 06paboTKa Ha MeCTHU AaHbUu u Takcu ,Mareyc";

- Basute faHHM Ha cyeTOBOAHA cucTema ,BusHec Hasuratop”, npepocrassawa cneuuduunm 3
OBLWMHCKUTE aAMUHUCTPaLMU Bb3MOXKHOCTY.

- 6a3a faHHU —pUHaHCOB KoHTponbop ,,MOJTIMKOHT

- 6a3a gaHHuM Ha codTyepa ,AKTOonmUc”

- 6asute gaHHM Ha codTyepa 3a cyertosoacrso , TEPEC”;

- 6asuTe gaHHKM Ha codTyepa N6A ,Hacenenue”;

- 6asuTe AaHHM Ha odULManHaTa MHTEpPHEeT CTpaHuua Ha 06wuHa KaoamHoBso —www.kaolinovo.bg

OcseH nocouenuTe 6asn fgaHHM ce cb3pasaTt apXUBW Ha KOHQUrypaumoHHuTe daiinose npi
aKkTyanusnpaHe Ha ¢pbpmyebpa Ha pyTepwy, TenedoHHu ueHtpanu, WiFi YCTPOIACTBa 3a NpeHOC Ha OaHHU |}

Ap.

5. Mpoueaypu no apxusBupaHe

CbpBbpHUTE apxuBM LLe Ce M3MbAHABAT BCAKa paboTHa HOW, ¢ M3K/IOYeHMEe Ha npasHuumre.,
U3kntoueHune ot ToBa npasuno e apXuBbT Ha ,AKCTbP”, KOMTO LWe ce “3BbPLUBA BbB BTOPHUK U YETBBPTBK.

CbpBbpHUTE apxuBu we ce CbXPaHABAT Ha KOMMIOTbP C MHCTanUpaHa Jnnyke (NAS) 6asupana
OnepaunoHHa cucTema, CBbP3aH B 1I0Ka/NHaTa Mpeéxa, HO C orpaHuYeH gocTbn camo 3a CNYXXUTeNU Ha oTaen
»NHOOPMayMoHHO-TexHMYecKo obcnyxsaHe”, M3NoN3BaH camo u €AWHCTBEHO 3a LieNnTe Ha apxuBUpaHeTo.

APXUBUTE, M3BBbPLUEHM B MeTbK, e ce CbxpaHABaT eauH mecey npeau u3TpuUBaHETO uM.
M3KnoyeHne oT Tosa MPaBnio e apxusbT Ha , AKCTbp” NopaAu NporpecuMBHO pacTawms pPasmep Ha 6asute
AaHHMU,

lMocneaHOTO pesepBHO Konue Ha BCeKy MECel e ce cunTa 3a meceyeH peseps u ce 3anassa 3a wecr
Meécela npeau n3TpusaHeto my.

MeceuHuTe pesepsHU apXWBM LLie Ce CbXpaHABaT Ha BbHLWeH USB TBbpA, AUCK.

Apxusute we 6baar ABTOMAaTU3MPaHM C M3KIIOYEHME Ha MeceyHuTe apxvMBMU, KOUTO wie ce

U3BbpLWBAT U Hab/loAaBaT OT CAYKUTEN Ha otaen ,UHPOpMauMOHHO-TexHUYEeCKO obcnyxsane”.



ApxuBupaHeTo Ha 6asara AaHHKU Ha /1B ,HaceneHue” ce M3BBPLWBA OT ANBXHOCTHUTE Avua n
FPaxkAaHcKa peructpauumsa B otaen »ABMUHUCTPATUBHO obcayxsaHe” no cneymanen pea, B cboTBeTCTBME CT
3aKoHa 3a rpakaaHcKaTa PeérnucTpaums u Hapegba Ne P/1-02-20-9 ot 21 Mait 2012 r. 33 dyHKUMOHMpPaHE H
€AMHHaTa cucTema 3a rpakaaHcka PerucTpauuma. Bcekn nocneger paboren AEH OT ceamuuaTa nocnegHus
apXxuB ce Konupa Ha BbHLWweH USB HOCHTeN, KaTo CLLMAT B Kpas Ha paboTHUS AEH Ce 3aKNo4YBa B MeTaNHaT,
Kaca C peructpurte no rpaxaaHcka peructpaums.

Mpu ycTaHoBABaHe Ha rpewwku fpn apxusnpaHe HesabaBHO e 6bgar npeanpueT aeucTesus 3:
OTCTpaHABaHe Ha npobnema.

ApX1BMpaHe BUHaru Lue ce W3BDbpLIBa Npean HaACTpoiBaHe UAM NPOMAHA Ha CbpBbP.

6. Mpoueaypu npu sary6a Ha gaHHu.

TeXHU4ECKO obcnykeaHe”.

B noseueto cayyau 3arybata Ha gaHHK e CBbp3aHa c ¢aiinosa nospeaa, BUpycu, npobus 8
CMIYpPHOCTTa MM YOBeLUKa rpeLuKa.

Mpu ycnosue, ye 3ary6ara Ha AaHHM e CBbp3aHa c nospega Ha AaHHuTe, otaen ,UHdopmaumoHHo-
TexXHu4ecko obcnyxeaHe” Tpabsa Aa OTCTpaHu npobnema u ga onpeaenn ganu npobnemur e CBbp3aH ¢
XapAyep unu coptyep, 3a aa ce NPEAoTBPaTH HOBO NOBpPeXKAaHe Ha AaHHUTe.

Mpu ycnosue, ye 3ary6arta Ha AaHHW e cBbp3aHa c Bupyc, oTaen »YNHPOPMaLMOHHO-TeXHMYeCKo
obcnyxsaHe” Tpabsa Aa onpegenu creneHta Ha Bupyca u Ad To npemaxHe, 3a Aa npeaoTBpati no-
HaTaTbWwHa 3ary6a Ha gaHHu.

Mpu ycnosue, ye 3arybara Ha AaHHK e CBbp3aHa ¢ Nnpobus B CUTYPHOCTTa UAK ¢ KOMnpomeTtupaHa
cuctema, oraen ~MHPOPMaLMOHHO-TexHUYecKo obcnyeaHe” Tpabsa Aa onpegenn obxsata Ha
KOMnpomeTtupawmrte aeicteus u 6bp30 ga ycraHosu YA3BUMOCTTa, 3a ga npegoTspaty no-HaTaTblWwHa
3aryba Ha faHHM.

Mpu ycnosue, ye 3ary6ara Ha AaHHKU e CBbp3aHa ¢ YoBellKa PelKa, otaen ,MHpopmaumoHHo-
TéXHu4ecko obcnyxeaHe” Tpsbsa He3abasHO ga UHGopMuUpar u obyqaT nogxogawms nepcoHan, 3a ga ce
usberHe no-HaTaTblWHA 3aryba Ha gaHHu.

Cnep, kato npobremsbT 6bae onpegenen u 3arybata Ha gaHHu e CBEAEHa 10 MUHUMYM, chyKuTen
Ha otaen ,MHpopmaumoHHo-TexHUYecko obcnyxsaHe” Tpsabea Aa NPOABL/IKMU A3 Bb3CTaHOBABA AaHHUTE OT

pesepBHUTE HOCUTENN.

7. Npoueaypu no sb3craHoBABaHe Ha AaHHKU



Cnep kato 3sarybata Ha AaHHM 6bjle OTKpWUTa, OuEHEHa M CBeAeHa Ao MWUHUMYM, OTAE
»MHPOPMaLMOHHO-TeXHMYECKO oBCnyKBaHe” Lie NMPOABLAKM A3 Bb3CTAHOBABA AaHHUTE OT pesepBHO1
YCTPOMCTBO C apxuBa.

Otaen ,MHOPMaLMOHHO-TeXHUYECKO OBCNyBaHe” wWe onpeaenu BPeMETO M Aatata
nsrybeHuTe gaHHU.

Otaen ,MHOOPMaLMOHHO-TEXHUYECKO OBCay:KBaHe” wWe onpeAenu MNOAXOAALMA pe3sepse
HOCUTEN 33 Bb3CTAaHOBABAHE Ha AaHHUTE.

Cnyxuten Ha otaen ,MHpopmauMOHHO-TeXHUYECKO 06C/TyKBaHe” e CBbpIKEe pe3epBHUA HOCUTE
Ha AaHHM KbM Bb3CTaHOBsABaHaTa cucTema no mpexara, ypes USB uau no gpyr HaumH B 3aBUCMMOCT OT TUN
HOCUTEN Ha pe3epBHU AaHHK

Cnyxuten Ha otaen ,WUHdopmaumoHHO-TexHUYecKo obcny)BaHe” wie cTapTupa nporpama un
nopeauua OT KOMaHAM 3a 3ano4YBaHe Ha Bb3CTaHOBUTE/IHUA NPOLEC

Cnyxuten Ha oTgen ,MHPOpMaLMOHHO-TEXHUYECKO obcyKBaHe” Habno4aBa Bb3CTaHOBABAHET
Ha JaHHUTE.

Cnep Bb3CTaHOBABAHE, CAyXuTen Ha OTAen ,MHPOPMALMOHHO-TEXHUYECKO OBC/IYKBaHe
CbBMECTHO CbC C/IYXKUTeINTe, U3MO0/I3BALUM KOHKPETHaTa cucTema C U3rybeHu gaHHu, OLeHABAT LEenocTTa H
Bb3CTAaHOBEHMUTE SaHHMU.

Cnep of06peHue oT cayuTennTe, U3NoN3BaLy KOHKPETHATa CUCTEMA, Bb3CTaHOBABAHETO C& CHUT
3a 3aBbpLUEHO.

BbB BCeku eTan no Bb3CTaHOBABaHE HA AAHHW NPM HyXJa MOraT Aa ce TbPCAT 3a CbaencTeue |

YCNYTM BBHLIHM eKCNepTu U GUPMM, C NOAXOAALIM CrIeLUanusupaHi NpeameTi Ha AeWHOCT.

8. Npoueaypwm 3a Bv3cTaHoBABaHe cneg 6eacTsue

Mpu ycnosue, 4e ce ycraHosu Geactsue, otaen »MHPOpMaLMOHHO-TexHUYeCKO 06CnyKBaHe” Le
onpejenu crenexTa Ha npobnema u e NPOABL/NKM MO ChbOTBETHUS HAYMH:

- NpU ycnoBue, 4Ye KatacTpodpata e cBbp3aHa ¢ xapayepa, oTaen »VIHPOPMALMOHHO-TeXHUYECKC
obcnysaHe” Lie 3amMmeHM HeycrewHus XapAyep U Bb3CTaHOBABAHETO Lie NPOABAXKMU CNOpes, CTbAKUTE,
OnucaHKn No-rope;

- NP1 ycnosue, 4e uma npuposaHo 6eacTsue, KaTo HaNnpUMep HaBOAHEeHMe, noxap, 3emeTtpeceHue

WK ApYro, XapAyepsT We 6bje 3aMeHeH 1 CbpBbLPBT We 6bae BbB3CTAaHOBEH, KaTo Ce U3M0/A3BaT BbHIUHUTE

pe3epBHM KONKUA Cnopea, CTbNKUTe, ONMcaHu no-rope.

Mpy Bb3CTaHOBABaHE Ha A@HHUTE CAYXKWTEN Ha OTAen »NHPOPMaLMOHHO-TeXHUYECKO 06CNyKBaHE”

e nposepu gaHHUTE 3a LenocTra u BainOHOCTTA.



Cnyxuten Ha oTgen »NHPOPMaLMOHHO-TeXHMYeCKO obcnyksaHe” e ce cBbpKe ¢ KpPanHu

notpebutenu Ha aaHHUTe, 3a aa puHanusmpa Bb3cTaHOBABaHETO.

Mpyn ogobpeHne ot KpaltHua notpebuten BbH3CTAHOBABAHETO Ce CYMTA 33 3aBbPLUIEHO.

9. 3aKntoyeHue

CnasBaHeTo Ha npoueaypuTe 3a apPXMBUPAHETO M NOAABPIKAHETO Ha AaHHUTE Ha CbpBbpUTE € 0
pelaBaLLo 3Ha4eHue 3a paboTarta Ha cayxuTenuTe B ObwwmHa KaonnHoBO u CBOEBPEMEHHOTO NpeaoCTaBAH:
Ha KayecTBeHW OBWECTBEHU YC/Iyru, KOUTO Aa CNOMOrHaT Aa Ce NOBULUKM KaYecTBOTO Ha XKMBOT U Aa Ci

YAOBNETBOPAT I'IOTpeﬁHOCTMTe Ha XXuseewurte Ha TépuTopuAaTa Ha 06UJ.MHaTa

a

Cvrnacysan:

®aTtme XacaH .........\ ) N/ Aata: 05.09.2018 .
Cexpemap Ha o6wuHa KaonuHoso

Usroteua:

EpKaH UAapUC ... / Aata: 03.09.2018 r.
en.cneyuanucm “Cucmemenr admuHucmpamop”



