OBIIIMHA KAOJIMHOBO

MUNICIPALITY OF KAOLINOVO

24 9960 rpax KAOJIMHOBO, o61act ITYMEH, 1. Vkpaitaa Ne 4; ® ten: 05361/22 10
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3AIIOBE ]

Ne P/I-15-148
rpax Kaoaunoso, 25.06.2019 r.

Ha ocnoBanme: wi.44, an.1 ot 3aKoHa 32 MECTHOTO CaMOyIpaBJ/ICHHE B MECTHATA aIMAHHUCTPAIIHL
u Pemenune Ha MuHnucrepckus cpBer or 24.10.2018 r. 3a Cb3laBaHe Ha mpodura Ha
aIMHUHACTPATHBHUTE Opranu B CHCTeMaTa 3a CHTYPHO €IeKTPOHHO BPHUBAHE, IOLNBPKAHA OT
HspxasHa arennms ,,Enextponno ynpasienne®

HAPEXKIAM:

1. VrBbpxnaBam BrTpemnn npasmna 3a pa6ota che Crcremara 3a CHT'YPHO €JIEKTPOHHO
BpPbYBaHE.

2. BoTpemnuTe npasuia 3a paGora cse CHCTeMmara 3a CHI'YPHO €JIEKTPOHHO BpBhYBaHE 1a
OBaar myOIuKyBaHHM B manka ,»HJOPMaTHBHY JOKyMEHTH® Ha ¢bpBBpa Ha O6muna Kaomuroso.

Hacroxmara 3allOBE Ja Ce NOBEIE OO0 3HAHUETO Ha cayxurenure B O0ImuHa KaomroBo
3a CBCJICHHUE U U3IIBJIHEHHUE.

KonTpon no usnbeianenue va 3anoBeaTa Bu3jiaraMm Ha ®arme XacaH — CEKpeTap Ha
O6muna KaonmuHoBo.

HUJA AXMEJIOB

Kmem na obwuna Kapruroso




VIBBPIKIABAM: -
HHJIA AXMEJOB 1/
KMET HA OBIIHHA RAXOAHHOBO

BbTPEIIHUA ITPABUJIA
3a paboTa cbc Cucremara 3a CHI'YPHO €1eKTpOHHO BpbuBaHe (CCEB)

L. OB ITOJIOKEHU S

1. C Hacrosmure npaBuina ce YPEKIa NPHEMAHETO, PErMCTPMPAHETO M H3MPALIAHETO Ha
AOKYMEHTH U ChoOIeHus upe3 CHcTemara 3a CHI'YPHO €JIEKTPOHHO BpbYBaHe.

2. B HacTosmuTe NpaBHia ca OMHCAHK:

* PCAPT H HAa'YMHWTE 33 DETUCTPHPAHE HA IIOTYYEHHTE 4pe3 CHCTeMara eJIeKTPOHHH
CHOOIIEHHA/ TOKYMEHTH;

¢ 3a0bJDKEHHUSITa Ha CIY>KHUTEJIUTE BBB BPB3Ka C ,ueﬁﬂocrme norT. 1..

II. VITPABJIEHUE HA KOPECHIOHJAEHIIUSITA

3. Ilpu nomyyasane Ha U3BeCTHE 33 HOBO TNOJTY4€HO ChOOLIEHHE/ TOKYMEHT CITY)KHTEH, ¢ I1paBo
Ha z10cTen 10 npouia Ha Obmmua KaoamHOBO, HezabasHO M3MpaIIaT ChOOIEHHETO/I0KYMEHTa KbM
excneprute B LienThbpa 32 HHQOPMaLHA H yCITyTH Ha rpaKIaHuTe.

4. Bxonsmara mnouna, NonyyeHa B npopuia Ha O6wmua Kaomumoso, ce PerucTpupa B
aBTOMaTH3HpaHaTa JeI0BOAHAa HH)OPMAlIHOHHA CHCTEMa »AKCTBp Odhuc*.

S. OcHoBhuTe neifHOCTH mnpu PETUCTPALMA HA MONYYeHH CBHOOIIEHHS M JOKyMEHTH ypes
Cucremara 3a CHIypHO e1eKTPOHHO BPBHBaHE Ce U3BBPUIBAT IIPH CIIA3BAHE HA CJICAHHS TEXHOIOIHYEH pen:

¢ IIpernen Ha noayyenn CBHOOIIEHHS;

* [Ipernien Ha nomyueHoTo daiinoBo cbabpxaHue;

* Peructpupase B nenosoguara cHCTeMa;

* Bpbinane Ha Bxoqsin HOMep;

6. IorpewHo usnparen AOKYMEHT WJIH T€CTOBO ChOGIIEHHE HE MOLTEKH Ha PErucTparus.

7. IIoBTOPHO M3MpaTeH JOKyMEHT He ce perucrTpupa.

III. OBPABOTKA HA IIOJIVYEHH AOKYMEHTHU 3A 3ASIBABAHE HA
EJIEKTPOHHA AJIMUHUCTPATUBHA YCIYTA

8. Ilpu nocrenBane Ha AOKYMEHT 3a 3aiBiBaHE Ha ElEKTPOHHA aJIMUHUCTPAaTHBHA YCIIyra ce
H3BBPIUBAT CJAEAHUTE AEHHOCTH:
* IIposepka 3a HaMuMe Ha BamuzeH C/ICKTPOHCH MOANHKC B NIPaKTHYHKSA (aiir;
* Ilposepka 3a HanMume Ha omucanuTe TIpHTIOKEHHUS BBB (DAlIOBOTO ChIBpIKaHUE. B ClTyyaure,
KOraTo JMICBAT ONHMCaHM NpPHJIOKEHHS, TOBA Ce OTGeNA3BA KATO 3a0enexxKka W ce BphINa 3a
KOPEKLHMA KbM 3asBUTEJIA;
* Peructpupane na mokymenra B aBTOMATH3MpaHaTa [eJ0BOJHA MH(OPMALMOHHA CHCTEMa
»AKCTBp Oduc™.
* Bpbuane Ha BXozasu Homep.
9. ITorpeiHo M3MpaTeH NOKyMEHT ce H3Tpalla KeM OTTOBOPHATA 32 U3IThJIHEHHE aIMUHHCTDALMS.



IV. TBIIPALIIAHE HA AOKYMEHTHW/ChOBILIEHUS YPE3 CUCTEMATA 3A
CHUI'YPHO EJIEKTPOHHO BPHYBAHE

10. Ilpu usnpamane ma AOKYMCHTH 4pe3 CucTemara 3a CHTYpHO €JICKTPOHHO BpPBYBAaHE Ce
CIa3Ba C/ICJHHUAT TEXHOJOTHYEH pe:

* Perucrpupane ma wmsxomAIHS AOKYMEHT B aBTOMAaTH3HpaHaTa JelI0BOJHA

HHPOpPMaLOHHA CHCTeMa »AKCTBp Odhuc’;

* BeBesknane Buna Ha nokymenTa B nosiera »3ariaeue’;

* Onucanne Ha JOKyMeHTa B nojie »ChabpiKaHHe — BrHCBaHe Ha PETHCTPALIHOHHKA HOMEp Ha

AOKYMEHTa H KPaTKO ONHMCAHHE Ha ChABPKAHHETO MY;

* U36op Ha nomyuaren;

* I[IprkauBaHe Ha eNEKTPOHHO MOAMHCAHUS JOKYMEHT;

* Manpawane Ha nokymenTa upes Crucremara 3a CHI'YPHO €JIeKTPOHHO BPBYBAHE KbM CHOTBETHUSA

KOPECIIOH/IEHT.

11. CpobienusTa, KoUTO ce usnpawar ype3 CCEB, 3anbmkurenHo Tps6Ba fa uMar ChABPXAHHUE.

V. 3AK/TFOYUTEJTHA PA3IIOPEABHA

1. Berpewmhure npaBuna 3a paGorata Ha OGmuHCKaTa aIMHUHUCTpALM Ca OTBOPEHH 3a
AOIBIHCHUA, Bb3HHKHAIIM OT HOBH HOPMaTHBHHU aKTOBE.

2. BbTpelIHuTe NpaBHIa ca 3ab/DKMTEIHH 32 CJTY)KUTE/IM C MPaBO Ha JOCTBII 4O Npodia Ha
O6umuna Kaonunoro 8 CCEB u cry:kutenure B LienTbpa 3a HHbOpMauKs U yci1yru Ha rpa’kIaHuUTe.

3. KOHTpOTBT 110 M3mbIHEHHE Ha HacTOAIUTE BBTPCLIHM NPaBUJIa CE OChLIECTBABA OT CEKpeTaps
Ha obLIMHaTa.

4. HacTosiuure BBTpeluHM npaBuia BAM3AT B cia OT JaTata Ha yTBBbP)KAaBaHETO HM.

S. Hacrosmure npasuna ce YTBBPXKIABAT HA OCHOBaHHe Pewmenue ot 24 oktomBpu 2018 r. Ha
Munucrepckus cpBer.

6. IlpaBunara ce 1OMBIBAT U U3MEHSAT 10 Pe€la Ha yTBBP)KIaBaHETO UM.

Hsroreun:
®arme Xacau ( L{/:
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OBIIMHA KAOJIMHOBO

MUNICIPALITY OF KAOLINOVO

53 9960 rpax KAOJIMHOBO, o61act IIYMEH, n1. Vkpaitna Ne 4; & te: 05361/22 10
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3ANMOBE ]

Ne P/I-15-148
rpag Kaoannoso, 25.06.2019 r.

Ha ocnoBanme: wi.44, an.1 ot 3akoHa 32 MECTHOTO CaMOyIpaB/JICHHE U MECTHATA aIMUHUCTPAIHS
¥ Pemenme Ha Munucrepckust cpBer or 24.10.2018 I. 3a Chp3JaBaHe Ha npoduiaa Ha
aAMHHUCTPATHBHHTE Opranu B CrCTeMaTa 3a CHIYDHO eleKTPOHHO BPBYBAHE, NOAABPKAHA OT
HbpxaBHa aremus ,,EnexTporHo ylpasieHue"

HAPEXIAM:

1. VrebpxnaBam Bwrpemmau npasuia 3a pabota csc Cucremara 3a CHIypHO €JIEKTPOHHO
BpPBYBaHE.

2. Berpemnure npasuna 3a paGora cbe CHcTeMara 3a CHI'YPHO €JIEKTPOHHO BpbYBaHE Ja
OBbaaT myONHKYBaHH B Mamnka »HOpMaTHBHY NOKYMEHTH® Ha cbpBbpa Ha O6muHa KaommHoBo.

Hactostmara 3anosesn 1a ce AOBEZC 10 3HAHHMETO Ha ciyxurenute B O6muna Kaommaoso
3a CBECHHE U U3MBJIHEHHUE.,

KonTpon no usnsinenye na 3anosenra Bp3agaran Ha ®arme Xacan — CeKpeTap Ha
O6muua Kaomuuoso.

HHUJIA AXMEJIO

Kmem na obwuna Kaonrungéo



BBTPEIIHHU ITPABUJIA
3a pabora csc Cucremara 3a CHI'YPHO €JIeKTpOHHO BpbuBaHe (CCEB)

I. OBIIIA ITOJIOKEHUS

1. C Hactosmmre mpaBuna ce ypexaa TIPHEMAHETO, PETrHCTPUPAHETO H K3MpAlllaHeTO Ha
AOKYMEHTH U COOLIeHHs upe3 CHCTeMaTa 3a CHIypHO €JIEKTPOHHO BPBYBAHE.

2. B HacToAILIMTe NpaBHIa ca OMUCAHHU:

* PCABT M HAYMHWTE 3a DETHCTPHPAHE HA MONyYEeHHTE 4pe3 CHCTeMAaTa eNIeKTPOHHH
CHOOLIEHHS/ IOKyMEHTH;

* 3aIb/DKCHHUATA Ha CITy)KUTE/IHTE BbB BPB3Ka C JEHHOCTHTE 110 T. 1.

II. YIIPABJIEHUE HA KOPECIIOHJIEHIIUSITA

3. Ipu nomyyaBaHe Ha M3BECTHe 32 HOBO TOy4€HO CHOOIIECHHE/ JOKYMEHT CITy)KUTENH, C IpaBo
Ha 10CcTeN 10 npoduna Ha Obwmza KaonuHOBO, He3abapHO U3MpaaT ChOOLICHHETO/I0KyMEHTa KbM
excnepTute B LleHTbpa 32 uHbOpMaums u yeayru Ha TpaKaaHuTe.

4. Bxopswara nowa, nomyuena B npodpwia Ha OGmuHa KaomuHOoBO, ce pEerucTpupa B
4BTOMaTH3HpaHaTa AeJ0BOAHA HHQOPMALIMOHHA CHCTEMA »AKCTBp Oduc™.

5. OcHoenuTe nefiHOCTH TpH PETHCTpallMd HA MOTY4eHH CBHOOWIEHMS M JOKYyMEHTH upes
Crcremarta 3a CHIypHO eleKTpOHHO BPBHBAHE Ce U3BBPLUBAT NPU CTIa3BaHE Ha CJIEIHHS TEXHOIOTHYSH PeL:

* Ilpernen Ha nosyyenu crobIEHNS;

* IIpernen Ha nosyyenoro daitioso ChIbpPIKaHHE;

* Peructpupane B nenosoznara cucrema;

* Bpsuane Ha Bxogsum Homep;

6. INorpemmso usnparex AOKYMEHT HJTH TECTOBO CHOOLLEHHE He TOJUIEKH Ha PETHCTPALHSL.

7. TIoBTOpPHO H3MpaTeH JOKYMEHT He ce PEerucTpupa.

III. OBPABOTKA HA ITOJIYYEHHU JJOKYMEHTH 3A 3ASIBSIBAHE HA
EJJEKTPOHHA ATIMUHUCTPATHBHA YCJIVT A

8. Ilpu mocTeNBaHe Ha JOKYMEHT 3a 3afBsiBaHE Ha CIEKTPOHHA aJMHUHUCTPAaTHUBHA YCIyTa ce
H3BBPIIBAT CJEIHHTE NEHHOCTH:
* [IpoBepka 3a HanMuMe Ha BanKgeH CJIEKTPOHEH IOAIKC B IPAKTHYHHUS (aiin;
* IIpoBepka 3a HanMuMe Ha OmHcaHuTe NPUIOXKEHHS BBB (ailiIOBOTO ChABPKAHKE. B ciyuaure,
KOraTo JIMMCBAT ONMCaHH NPHIOKEHHS, TOBA Ce OTOE/IA3BA KATO 3abeeKKa H ce BpBIIA 3a
KOPEKLHs KbM 3asIBUTEIA;
* Peructpupane Ha nokymeHra B 4BTOMaTH3HMpaHaTa [e/IOBOJHA MHGOPMAalHMOHHA CHCTEMA
»AKCTBEp Oduc”.
* Bpbiuane Ha BXoxsm Homep.
9. IlorpelHo U3NpaTeH JOKyMEHT Ce H3palna KbM OTrOBOPHATA 33 U3ITbJIHEHHE aIMHUHUCTPALIHA.



IV. TBIIPALIIAHE HA AOKYMEHTW/CBHOBILIEHUS YPE3 CHUCTEMATA 3A
CHUTI'YPHO EJIEKTPOHHO BPHhYBAHE

10. Ilpn usmpamane ua AOKYMEHTH 4pe3 CHCTemaTa 3a CHIYPHO €/IEKTPOHHO BPBYBAHE Ce
CrasBa CIIEAHUAT TEXHOIOTHYEH e

* Peructpupane Ha wsxomamHs AOKYMEHT B aBTOMATH3HpaHaTa [AeJ0BOIHA

HH(OpPMAIIMOHHA CHCTEMa »AKCTBp Oduc;

* BeBexnane Buga na AOKYMEHTA B 10JIeTa ,,3arjiaBue”;

* Onmucanve Ha 10KyMeHTa B mose »ChIObpKaHHe — BIIHCBaHe Ha PETHCTPALIHOHHHA HOMEp Ha

AOKYMEHTa H KPaTKO ONHCAaHHE Ha ChABPKAHHETO My,

* U360p Ha mosyuaren;

* IIpukayBaHe Ha eNeKTPOHHO MOAMMCAHHUS JOKYMEHT;

* Msnpawane Ha nokymenTa upes Cucremara 3a CHI'YPHO €JIeKTPOHHO BPBYBAaHE KbM CHOTBETHHSA

KOPECIMOH/EHT.

11. Crob1ennsTa, KOHTO ce usnpawar upe3 CCEB, 3aab/pkuTenHo Tpa6Ba fa uMaT ChbABp)KaHHE.

V. 3AKTFOYUTEJIHH PA3IOPEIEA

1. BoTpemnure npasuna 3a paGorata Ha ObmHckata aamMuHMCTpamus ca OTBOpPEHHU 3a
AOIBIHEHUS, BE3HUKHAIIM OT HOBU HOPMAaTHBHH aKTOBE,

2. BbTpeliHuTe NpaBuiIa ca 3a1b/DKHTEIHH 32 CJTyXHTE/IH C MMPaBO Ha AOCTBI A0 mpoduia Ha
O6wmna Kaonunoso B CCEB u cyxurenure B LlenTopa 3a undopmans u YCITYTH Ha rpakJIaHuTe.

3. KOHTPOTBT 110 M3MbIHEHHE HA HACTOSIIHTE BBTPEIIHH [IPABAIA Ce OCHLIECTBABA OT CEKPETaps
Ha oflIuHAaTa.

4. Hacrosimure BbTpelHHU npasuia BIM3aT B ciia or JlaTata Ha yTBbPKIaBaHeTO UM.

S. Hacrosmure npasuia ce YTBBPAIABAT Ha OCHOBaHHe Pewenue ot 24 okromspu 2018 r. Ha
Munncrepckus coBer.

6. IlpaBunata ce JOMBIBAT U U3MEHAT 10 pela Ha yTBBPKAABAHETO UM.

Uzrotsun: /
®arme Xacan / Z; p
Cexpemap na Obuuna'K '/z/ﬁmoeo



